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IToso:xenue 0 OMOIMOTEKE
MBOY MO Ilinasckuii paiion «I1O Nel»

1. O6uue nooxkeHUA
1.1. bubmuoreka MBOY MO IlnaBckuii paiton «[{O Nel» ygactByer B yueOHO-
BOCIIUTATEJIbHOM TIpoIlecce B LENsAX oOecrneyeHusl IpaBa YYaCTHUKOB 00pa3oBaTEIbHOTO
nporecca Ha OecIuIaTHOE MOJIb30BaHHe OMOIMOTEYHO-NH(POPMALIMOHHBIMU pECYpCamMH.
1.2. JlearenpHOCTh OMOMMOTEKH oOTpaxkaeTcs B yctaBe OVY. ObecrneueHHOCTh OUOIMOTEKH
y9eOHBIMH, METOIMYCCKUMHU U CIIPABOYHBIMU JOKYMEHTAMH YIHTBIBACTCS TIPH JIUIICH3NPOBAHNT
oVv.
1.3. Ienu Oubnuotexu cootHocsTes ¢ uensiMu OV: popmupoBaHue o01Iel KylIbTypbl JUYHOCTH
oOyuaromierocs Ha  OCHOBE  YCBOGHMsSI  OO0S3aTe€IbHOIO  MHUHMMyMa  COJAEpIKaHHS
o0mreo0pa3oBaTeIbHBIX MPOTrpaMM, WX aJalTalus K KU3HU B OOIIECTBE, CO3JaHHE OCHOBBI IS
OCO3HAHHOTO BBIOOpPA U TOCIEAYIOUIEr0 OCBOCHMSI Npo(ecCHOHAIbHBIX 00pa30BaTEeIbHBIX
MpOrpaMM, BOCHHUTAHHUE T'PaXTAHCTBEHHOCTH, TPYAOJIOOMS, yBa)K€HUS K IpaBaM M cBOOOJaM
YeJI0OBeKa, JIIOOBU K OKpYyXarolel npupoje, Ponune, cembe, hopMuUpoBaHUE 30pOBOrO0 00pasa
KU3HU.
1.4. bubnmnoreka OY  PYKOBOJCTBYETCSI B CBOCH NEATEIHLHOCTH (eaepaibHBIMU 3aKOHAMHU,
ykazamMu u pacnopsbkeHusimu [Ipesunenta Poccuiickoit ®enepannu, MOCTAHOBJIEHUSIMU U
pacniopsbkenusimu - [IpaButenbctBa Poccuiickoit @enepaliui M UCIOJHUTEIBHBIX OPraHOB
cyobexToB P®D, pemieHUs MU COOTBETCTBYIOIIETO OpraHa yrpaBjieHHs 00pa3oBaHHEM, YCTaBOM
OY u npaBuiamMu MOJIb30BaHUsT OMOINOTEKOH, YTBEP K AEHHBIMH TUpeKTopoM OV,
1.5. JlestenpHocTh OMOMMOTEKH OV  OCHOBBIBAaETCS Ha MPUHIIMIIAX JIEMOKPATHH, TYMaHU3Ma,
OOLIEIOCTYTHOCTH,  MPHOPUTETAa  OOIIEYENOBEUYECKUX  I[EHHOCTEH, TIpakJIaHCTBEHHOCTH,
CBOOOJHOTO Pa3BUTHS JIMYHOCTH.
1.6. ITopsimok moJap30BaHUSI UICTOYHUKAMH WH(OpPMaIMK, IepEeYeHb OCHOBHBIX YCIYT U YCIOBUS
UX MPEJOCTaBIICHUS ONPEEIAI0TCA MoJ0KeHueM o oubnuoreke OY U npaBuiamMu NOJIb30BaHUS
OuOIMOTEKOH, YTBEpKAEHHBIMU AupeKkTopoM OV.
1.7. OY HecET OTBETCTBEHHOCTH 32 JIOCTYIMHOCTh M KaueCTBO OUOIMOTEUYHO-UH(GOPMAITMOHHOTO
oOcnykuBaHUSI OUOIHOTEKH.
1.8. Opranuzanusi 006CIyXKMBaHUSI YYaCTHUKOB OOpa30BaTEIbHOIO TMpollecca MPOU3BOAUTCS B
COOTBETCTBUU C TNIPaBHJIAMU TEXHUKU O€30MaCHOCTH U MPOTUBOMOKAPHBIMHU, CAHUTAPHO-
TUTHEHUYECKUMH TPEeOOBaHUSIMU.

2. OcHOBHBIE 32241

OcHoBHbIMU 3a7auamu 6ubmnotekn OV  SBASIOTCS:
2.1. ObecnieueHne yyacTHHUKaM 00pa3oBaTeIbHOTO Mpoliecca - 00yJaronumcs, MeJarorndeckum
paboTHUKaM, POAMTENSM OOyJaromuxcs (Jajgee MoJb30BaTeNsaM) - JOCTyma K HHopMaIuw,
3HAHMUSIM, HJEAM, KYJIbTYPHBIM IICHHOCTSIM TOCPEJCTBOM HCIOJIB30BaHUS OMOIHMOTEYHO-
MH()OPMALIMOHHBIX PECYPCOB Ha Pa3NUYHBIX HOCUTENSIX: OyMakHOM (KHWKHBIN (oHA, GoHI
MEePHOTUIECKUX U3TaHH ), IUPPOBOM,
2.2. BocnuraHue KylTbTYPHOTO U TPaKIAHCKOTO CAMOCO3HAHHs, MOMOIIb B COIMATU3aIlUU
00yJaronierocs, pa3BUTHH €T0 TBOPUYECKOTO MOTEHITHAIA,



2.3. ®opMupoBaHHE HAaBBIKOB HE3aBUCUMOT0 OMOIMOTEYHOTO MOJIb30BaTENs, 00ydyeHHE TIOUCKY,
0oTOOpY U KPUTHUYECKOU OIIEHKEe HH(OPMAIIHH,

2.4. CoBepuIeHCTBOBAHUE MPEIOCTABIISIEMbIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MHPOPMAIIMOHHBIX ~ TEXHOJOTHH M  KOMIBIOTEpU3alUH  OMOIMOTEHHO-MH(POPMAITMOHHBIX
MpoLeccoB, GOpMUPOBAHUE KOMPOPTHOU OMOITMOTEUHON CPEIBI.

3. OcHOBHBIE (PYHKIUH

Jliig peanu3anyy OCHOBHBIX 3ajjau OMOIMOTEKA:

3.1. ®opmupyet pona 6MOIMOTEUHO-UHPOPMALIMOHHBIX pecypcoB OVY:
- KOMIUICKTYET YHHBEpCAJbHBIH (OHA  y4eOHBIMH, XYyHO0KECTBEHHBIMH, HAayYHBIMHU,
CIPAaBOYHBIMHU, MENArOTHYECKUMH ¥ HAyYHO-TIOMYJSIPHBIMH JOKyMEHTaMH Ha OyMa)KHBIX M
AIIEKTPOHHBIX HOCUTENSIX HH(DOPMAIIHH;
- OCYILIECTBIISIET pa3MeIICHNE, OPTaHU3aINI0 M COXPAHHOCTh JJOKYyMEHTOB,
3.2. Co3naet nH(PpOPMAITMOHHYIO MPOTYKITUIO:
- OCYUIIECTBJIIET aHAIUTUKO-CUHTETHUECKYIO IIepepaboTKy HHPOpMaLUy;
- opraHusyeT M BeAET cIpaBOYHO-OMOIMOrpaduyeckuii ammapar: kaTtagoru (anpaBUTHBIN,
CHCTEMAaTHUYECKH), KapTOTEKH (CHCTEMaTHYECKyI0 KapTOTEKy CTaTed, TeMaTHYecKue
KapTOTEKH ), HIIEKTPOHHBIN KaTajor;
- paspabaThiBaeT peKOMEHJaTelbHble Oubianorpadguueckue nocodbus (CIUCKH, O0O030pHI,
yKazaTeln);
- obecnieunBaeT HHMHOPMHUPOBAHKE TIOJTH30BaTENCH 00 HHPOPMAIIMOHHOM MTPOAYKITHH;
3.3. OcymectBrser muddepeHnupoBaHHoe OUOIMOTEUYHO-MH(POPMAITMOHHOE OOCITYy>KMBaHUE
00yJaroIIMXcs:
- IpeocTapisieT HHGOPMAIMOHHBIE PECYPChl Ha PA3TUYHBIX HOCUTEISAX HA OCHOBE U3YYEHUS HX
WHTEPECOB U MH(OPMAIIMOHHBIX TIOTPEOHOCTEHH;
- CO3/aeT YCJOBHUS Uil pealn3allil CaMOCTOATEIbHOCTH B OOYYEHHH, IO03HABATEIbHOM,
TBOPUYECKOH AESITETbHOCTH, CIIOCOOCTBYET Pa3BUTHIO HAaBBIKOB CAaMOOOYUEHUS;
- Opranm3yer 0Oy4eHHE HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO TMOJIB30BATENS U MOTPEOUTES
uH(popMalnY, COACHCTBYET HHTErpally KOMILJIEKCa 3HAHUM, YMEHHH M HaBBIKOB pabOTHI C
KHUTOU U HH(pOpMaIue;
- OKa3bIBaeT MH(OPMALMOHHYIO MOJIECPKKY B PEIICHUH 3334, BOSHUKAIOIIUX B IPOIECCEe UX
yueOHOM, caMo00pa3oBaTeIbHON U TIOCYTrOBOM JESITENbHOCTH;
- OpraHu3yeT MacCOBbIE MEPOIPHUAITHSI, OPUECHTUPOBAHHbBIC HA Pa3BUTHE OOIIECH M YUTATEIHCKOM
KYJIBTYpPbI JINYHOCTHU, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIILICHHUS;
- COJICHCTBYeT WieHaM MeAarorMyeckoro KOJUIeKTUBa U agmMuHucTpanuu OV B opraHu3anuu
00pa30BaTENBHOTO Mpoliecca,
- PYKOBOJIUT BOCIIUTATEIBHOM pabOTOM ¢ KHUIOM B IPYIIax MPOJIEHHOTO JTHS.
3.4. OcymectBisier auddepeHipoBanHoe OUOINOTEUHO-UHPOPMALIMOHHOE O00CTY)KHUBaHUE
MeJarornyeckux paboTHUKOB:
- BBIABISIET MH(OpPMAlMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3amlpoChl, CBsI3aHHBIE C
oOyueHueM, BOCIIUTAHUEM U 3I0POBbEM JETEH;
- BbIABIIET MH(OPMAIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSIET 3alpochl B 00jacTu
Ne1arorMueckuX MHHOBAIMM U HOBBIX TEXHOJIOTUH;
- cojJeiictByeT NpoecCHOHATBHON  KOMIETEHTHOCTH, TOBBIIIEHUIO  KBAaJTU(HUKALINH,
MIPOBEICHUIO aTTECTAIUH;
- co3iaeT 0aHK Megarornyeckoil MH(popMaluyu Kak OCHOBBI €TMHONH MH(OPMAIIMOHHON CITyKOBI
OV, ocymiecTBisieT HAKOIUIEHHWE, CUCTEeMaTH3alui0 MH(OpMaIlUK Mo mpeaMeTaM, pasjienaM U
TeMaMm;
- OCYIIECTBJISIET TeKyllee HHPOopMUpoBaHue (AHU HHPOPMAILIUU, 0030pbl HOBBIX MOCTYIUICHUN U
nyOnuKamnuii),



- CIOCOOCTBYET MPOBEACHUIO 3aHATHH 1O (POPMUPOBAHUIO HHPOPMAMOHHOW KYJIBTYPHI,
ABNISICTCS 0a30i Ui MPOBENEHHs MPAKTHYECKHX 3aHATHHA 1O pabore ¢ MH(OPMAIMOHHBIMH
pecypcamy;

3.5. OcymectBuser muddepeHpoBanHoe OUOTUOTEUHO-UHPOPMAIIMOHHOE O00CTYKUBaHUE
poauTeneil 00yJaronuXcs:

- YIOBIIETBOPSIET 3ampOCHl IMOJIb30BaTeNed W WHGOPMHUPYET O HOBBIX TIOCTYIUICHHSX B
OMOIHOTEKY;

- KOHCYJIBTHPYET 110 BOIIPOCAM OPraHU3alMU CEMEHHOTO YTEHUS, 3HAKOMHT ¢ HH(popMarmei mo
BOCIHHUTAHUIO ICTCH;

- KOHCYJBTUPYET 10 BOIIpOcaM y4eOHBIX U3JaHUH AJ1s 00y4JaroLIuXCs.

4. Opranuzaums J1esiTeJbHOCTH OM0IU0TEKH
4.1. Crpykrypa OubmuoTekn: aOOHEMEHT, YWTaIbHBIA  3a], OTAeN  y4eOHHUKOB,
CTICIMANM3UPOBAHHBIA OTIEN PAa0OTHI C MYIBTHMEIUHHBIMH JTOKYMEHTAMH, MHOXXHUTEIbHAS
TEXHUKA.
4.2. bubnuoTeuHo-UHPOPMAIIMOHHOE 00CTyKHBaHUE OCYIIECTBIIIETCS Ha OCHOBE OMOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHM C YUEOHBIM M BOCHIHTATEeNbHBIM IutaHamu OV,
MporpaMMaMu, IPOEKTaMH U MJIaHOM pabOThl OMOIHOTEKH.
4.3. bubnnoTeka BIpaBe MPeI0CTaBIATh IUIaTHbIE OMOINOTEYHO-MH(POPMAIIMOHHBIE YCIYTH.
4.4. CnoHcopckasi TOMOUIb, NOJy4eHHass OHOMMOTEKOW B BHJE IENEBbIX CpPEACTB Ha
KOMIUTIeKTOBaHUE (DOH/IA U 3aKYNKY 000pYIOBaHUs, HE BICUYET 3a COOON CHM)KEHUSI HOPMATHBOB
u (unm) abCOIOTHBIX pa3MepoB (uHaHcupoBaHus u3 Owxera OY. JleHexxHble cpeicTBa 3a
CIaHHYI0 OMOIMOTEKOH MaKylaTypy pacXOAyIOTCS Ha YIy4YIICHHE MaTepHUaTbHO-TEXHHYECKOU
0a3pl OMONMOTEKH, TMOANUCKY TNPO(PECCHOHATBHBIX W3/IaHUM, KOMIUIEKTOBaHHE (OoHa
JOKYMEHTOB.
4.5. B memsax oOecrnedeHusi MoJEpHU3ANMH OWUOIMOTEKH B YCIOBHSIX HMH(POPMATH3AIUN
oOpa3oBaHuss M B IpeAerax CpeACTB, BblIeNAeMbIX yupeaurensmu, OV obecnedynBaer
OnOIMOTEKY:
- TapaHTUPOBAHHHIM (PHUHAHCUPOBAHHEM KOMILICKTOBAHHS OMOJIMOTEYHO-UH(POPMAIIMOHHBIX
pecypcos;
- HEOOXOJUMBIMH CIY)XKEOHBIMH M IPOM3BOJACTBEHHBIMU IOMEIIEHUSMH B COOTBETCTBHM CO
CTPpYKTypoil OMOIMOTEKM U HOpPMaTHBAaMM IO TEXHUKE O€30MacHOCTH 3KCILTyaTalluu
KOMIIbIOTEpa (OTCYTCTBHE BBICOKOW BIJIQXHOCTH, 3aIBJICHHOCTH IMOMELIEHHs, KOPPO3UOHHO-
aKTHBHBIX MpPUMECEH MIIM SJICKTPONPOBOISIIEH NBUIM) U B COOTBETCTBHM C IOJOXEHUSIMHU
CanlluH;
- COBPEMEHHOHM 3JIEKTPOHHO-BBIUMCIUTENILHONW, KONHWPOBAIBHO-MHOKUTEIbHOW TEXHUKOH H
HE00X0AMMBIMU IPOTPAMMHBIMU MPOIyKTAMHU;
- PEMOHTOM U CEPBHCHBIM OOCITy)KUBAaHHEM TEXHUKH U 000pyJOBaHUs ONOINOTEKH;
- OMOAMOTEUHON TEXHUKON U KaHLIEISPCKUMU MPUHAICKHOCTSIMU.
4.6. OY co3pmaer yciaoBHA s COXPAHHOCTH allapaTypbl, OO0OpYAOBaHUS W MMYLIECTBA
OMOIHOTEKH.
4.7. OTBETCTBEHHOCTbh 332 CHCTEMATUYHOCTh M KAaueCTBO KOMILJIEKTOBAHUS OCHOBHOTO (oHza
OMOIMOTEKH, KOMIUIEKTOBaHUE YyueOHOTOo ()OHJAa B COOTBETCTBUU C (pefepaibHBIMU NEpEUHIMU
y4eOHUKOB M Y4yeOHO-METOJAMYECKUX W3JIaHUM, CO3/l1aHUMl HEOOXOAMMBIX YCIOBUH JUIS
JesITeNbHOCTH OMOMMoTeKu HecET aupekrop OVY.
4.8. PexxuMm paboTel OMOIMOTEKH OIpeesseTcs 3aBeAyOIUM OMOIMOTEKOH B COOTBETCTBUHU C
IpaBUJIaMM BHYTpeHHero pacnopsiika OY. Pexum pabGoTsl OMOIMOTEKM — MpenycMaTpuBaeT
BbIJICJICHUE:
- IByX 4acoB pabouero BpeMeH! €XeTHEBHO Ha BBINOJIHEHHE BHYTPU-OMOIMOTEUHOM paboOTHI;
- OJIHOTO pa3a B MECSIl - CAaHUTAPHOIO JHS, B KOTOPBIH OOCIY)XKMBaHUE IOJIb30BaTellell He
MIPOU3BOIUTCS;
- He MEHEee OJTHOTO pasa B MECSIl - METOIMYECKOTO JTHS.



4.9. B nensix obecriedeHus: parioOHAIBHOTO UCIOIb30BaHUS HH(POPMAITMOHHBIX PECYPCOB
B paboTe ¢ AeThbMU OMOIMOTEKAa MIKOJBI B3aWMOJICHCTBYET ¢ Oubimorekamu MuHHCTEpCTBA
KynbTypbl Pocculickoii @enepanum.

5. YnpasJiienue
5.1. VYnpasnenue OMOIMOTEKON OCYIIECTBIISIETCS B COOTBETCTBUM C 3aKOHOAATEIHCTBOM P,
cyobektoB PD u ycrabom OV.
5.2. O0miee pyKOBOJCTBO ACATEIBHOCTBIO OMOIMOTEKN ocymecTBisieT nupekrop OY wimm onauH
U3 €ro 3aMeCTUTEIICH 10 MOPYICHUIO JUPEKTOPA.
5.3.  PykoBoacTBO  OMONMOTEKOW  OCymIeCTBISiET  OMONMOTEKAaph, KOTOPBIA  HECET
OTBETCTBEHHOCTh B TIpPE/ENIax CBOCH KOMIETEHIMH Tpe] OOImecTBOM MU pykoBomutenem OV,
00yJaroIUMUCs, UX POTUTEISIMH 32 OPTaHU3ALHUI0 U Pe3yJabTaThl IEATEIFHOCTH OMOINOTEKN B
COOTBETCTBUH C (YHKIIMOHATHHBIMH 00s13aHHOCTSIMH, MPETyCMOTPEHHBIMA
KBaJIN(DUKALIMOHHBIMU TPeOOBAaHUSAMU, TPYAOBBIM JOTOBOPOM U ycTaBoMm OV.
5.4. bubnmotekapr  HaszHaudaercs aupekropoM OV, SBISETCS WICHOM IMEJaroru4eckoro
KOJUIEKTHBA U BXOJUT B COCTAB Meaarormueckoro copera OY.
5.5. Meroaudeckoe COMPOBOXKIEHNE ACSITEIBHOCTH OMOIMOTEKH 00eCTIeYMBaET CIEIUATUCT 110
yueOHBIM (POH/IaM M HIKOJIbHBIM OMOIHMOTEKaM KOMHUTETa 00pa30BaHUEM, YUPEKICHUS CUCTEMBI
MEPEnoIrOTOBKH 1 TIOBBIIICHHUS KBATM(PHUKAIINN, PETHOHATHHOTO HH()OPMAIIHIOHHOTO IICHTPA.
5.6. bubnuorekapy OV pazpabaTsiBaeT U npeacTaBiseT pykoBoauTento OY Ha yTBep:KIeHHE
CIIEAYIONINE JOKYMEHTBI:
- IpaBuWJIa M0JIb30BaHUS y4eOHOM IuTepaTypoi
- IJTAHOBO-OTUYETHYIO TOKYMEHTAIIHIO,

6. IlpaBa u 00s13aHHOCTH OMOJIMOTEKH
6.1. Pabotark 6ubmmoTekn OV UMEIOT MpaBo:
- BBIJABaTh HEOOXOAUMYIO YUTATEINIO JTUTEPATYPY TOIBKO MOCIIE CaYH KHHT, CPOK TTOJIb30BaHUS
KOTOPBIMH HUCTEK;
- COoKpam@aTh B OTACIBHBIX CIydasX YCTAHOBJICHHBIC CPOKH IIOJIb30BAHUS YHUTATEISIMU
MaTEepPHUAJIOB TOBBIIICHHOTO CIIPOCa;
- MPOBOJUTH B YCTAHOBJICHHOM TOpsAKE (aKyJIbTaTUBHBIC 3aHSATHS, YPOKH M KPYXKKH
OMOIMOTEYHO-OMOIMOTpaPUIECKUX 3HAHUN U HHOOPMAITMOHHOM KYJIbTYPHI;
- CaMOCTOSATEIBHO BBIOMPATh (OPMBI, CPEACTBA M METOJbI OMOIUOTEHHO-HH(POPMAIIHOHHOTO
o0CITy>)KUBaHUsI 00pa30BATEIBHOTO U BOCIUTATEIBHOTO MPOIECCOB B COOTBETCTBHU C LEISIMUA U
3aauamMu, yKazaHHBIME B yctaBe OY U MoJI0KeHUH 0 OMOIHOTEKE;
- OTIPECIATh UCTOYHUKH KOMIUIEKTOBAHUSI HH(POPMAITMOHHBIX PECYPCOB;
- M3BIMATh M PEATM30BBIBATh JTOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C MHCTPYKIIMEH 1O Y4ETY
OoubamoTeyHoro GoHma;
- OINpeAeNsTh B COOTBETCTBUU C MPaBHJIaMHU MOJIb30BaHUs Onbnuorekoir OV, yTBepKIEHHBIMU
mupektopoM OV, U O COrJacoBaHUIO C POJUTEIHCKUM KOMHUTETOM BHUIBI U PpPa3Mephbl
KOMIICHCAIUH yIIlepOa, HaHECEHHBIM TT0JIB30BATEIIIMUA OUOJIMOTEKH;
- Yy4aCTBOBATh B COOTBETCTBHUH C 3aKOHOJATeNbCTBOM P®D B paboTe OMOTMOTEYHBIX acCOIMAIIUN
U COIO30B.
6.2. Pabotauku 6ubnuorexku OV 00s3aHbI:
- o0ecneunTh TMOJH30BATENSIM BO3MOXKHOCTH pPabOThl ¢ HMH(POPMAIMOHHBIMU pPECypcamu
OMOIMOTEKH,
- THPOPMHPOBATH MOJIH30BATENEH O BUaX MPEIOCTABIAEMbIX OMOTHOTEKOHN YCIIyT;
- o0ecreunTh HAy9HYIO OpraHu3aIuio (GOHIOB U KaTaloTOB;
- ¢opmupoBath (OHABI B COOTBETCTBUU C YTBEPKACHHBIMH (elepalbHBIMU TEPEUHIMU
yueOHBIX H3JaHMi, O00pa3oBaTeIbHBIMU MPOTPAMMaMH, HHTEpPECAMH, MOTPEOHOCTIMU U
3aMmpocaMy BCEX KaTeTOpHid MOJIb30BaTeNeiH;



- COBEPIICHCTBOBATh MH(POPMANMOHHO-OMOIHOTpaduueckoe U OMOIMOTEUHOE OOCTYKUBAaHUE
IM0JIb30BaTeIICH;

- obecrieunBaTh COXPAHHOCTh MCIIOJIb30BaHUSI HOCUTEIECH MH(OpMAIMU, UX CHCTEMAaTH3aIUIo,
pa3MelICHUE U XpaHCHUE,

- o0ecrieynBaTh peXUM pabOTHI B COOTBETCTBUHU C MOTPEOHOCTAMHU MOJb30BaTeNed u paboToi
ov;

- BECTH YCTHYIO M HArJISTHYI0 MacCOBO-UH(OPMALMOHHYIO paboTy; OPraHM30BbIBATh BHICTABKH
JUTEPATYPHI,

7. IlpaBa u 00513aHHOCTH MOJIb30BaTe/ el OUOJINOTEKHU
7.1. llonb3oBatenu Oubnuorekn OY HMEIOT MPaBo:
- MOJydYaTh TMOJHYI HH(OpManuio O cocraBe OubImoTedyHoro ¢GoHAa, HWHOOPMAIMOHHBIX
pecypcax u mpeIoCTaBIIeMbIX OMOIHMOTEKON yCIIyrax;
- 0JIB30BATHCS CIIPAaBOUHO-OMOIMOTpadhuIecKiM anmnapaToM OHMOIMOTEKH;
- MOJTy9aTh KOHCYJILTAI[HOHHYIO TIOMOIIH B IIOUCKE U BRIOOPE UCTOYHUKOB HH(OpMAIIHH;
- MOJTyYaTh BO BPEMEHHOE TI0JIh30BaHUE HA Aa0OHEMEHTE M B YUTAJILHOM 3aJIe TICYATHBIC H3/IaHUs;
- POJITICBATh CPOK TOJIH30BAHUS JIOKYMEHTAMU;
- MOJy4yaTh TEMAaTHYECKHE, YTOUHSIONIME U OmOmmorpaduueckue CrnpaBKd Ha OCHOBE (OHIA
OuOIMOTEKH,
- IOJIy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIF B paboTe ¢ HWHQPOpMAIMeH Ha HETPaIUIIMOHHBIX
HOCHTEIISX,
- Y4acTBOBATh B MEPOIPHUSITHSX, IIPOBOIUMBIX OMOIIHOTEKOM;
- oOparmarbces A1 pa3penieHust KOHQIUKTHON cuTyanuu K qupexropy OVY.
7.2. Tlonb3oBaTenu 6UOIHOTEKH OOS3aHBbI:
- coOnroaaTh MpaBuia MOJIL30BaHM OMOIHOTEKOM;
- GepexHO OTHOCUTHCS K IMPOM3BENEHUSM TMeuaTH (He BBIPbIBAaTh, HE 3aru0aTh CTpaHUIl, HE
JieNiaTh B KHUraxX Noa4EPKUBaHM, TOMETOK), 000pYyA0BaHHIO, HHBEHTAPIO;
- TOJJIEpPKUBATh MOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTyre OWOIMOTEKH,
PacroJIo’KEeHUsI KapTO4YeK B KaTaJIorax M KapToTeKax;
- M0JIH30BATHCS LICHHBIMH U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B TOMEIIEHUU OMOINOTEKY;
- yOeouThCs MpH MOJTYYEHUU JAOKYMEHTOB B OTCYTCTBUU AE(PEKTOB, a MPU OOHAPYKEHUU PO
nHpopMupoBaTh 00 3TOM paboTHHKAa OHOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApY)KCHHBIC
neeKThl B CIaBAEMBIX JTIOKYMEHTAaX HECET MOCIIEIHHM MM0JIb30BaTENb;
- BO3BpaIllaTh TOKYMEHTHI B OUOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;
- 3aMEHSTh JTOKYMEHTbl OMOIMOTEKH B ClIydae UX YTPaThl WJIMA MOPYH UM PABHOLIEHHBIMH JTHOO
KOMIIEHCHUPOBATh yIiepO B pa3Mepe, YCTAaHOBIEHHOM MPaBUIIAMHU T0JIb30BAHUS OMOINOTEKOM;
- MOJTHOCTBIO PACCYUTATHCS ¢ OMOIMOTEKOM 0 UCTEUEHUH CpoKa o0ydeHus uin padboTel B OY.
7.3. Ilopsaok mosib30BaHus OMOIUOTEKOM:
- 3anuch oOydaromuxcs OY B OUONMMOTEKY MPOU3BOAMUTCA MO CIHMCOYHOMY COCTaBYy Kilacca B
WHIUBUAYAJIbHOM TMOpSJIKE, T[eJaroruyeckux M MHBIX pabotHukoB OV, poauteneit
oOyuarouxcs - Mo Mnacropry;
- IepeperucTpaIus MoJb30BaTenei OMOIMOTEKH MPOU3BOIUTCS €XKETOTHO;
- JOKYMEHTOM, MOJATBEPKAAOLIUM IIPABO IMOJIH30BaHMS OUOIMOTEKOM, SBISETCS YUTATENbCKUN
opmyssip;
- YyuTaTenbCKUi (Gopmynsap QUKCHUpYET OaTy BbIJAYM TMOJH30BATENIO JOKyMEeHTa U3 (oHIa
OMOIMOTEKH U UX BO3BpAIICHHS B OMOITHOTEKY;
7.4. TlopsA0oK MONIb30BaHUS A00HEMEHTOM:
- TIOJB30BATENIM MMEIOT MPABO MOMYYWTHh HA JOM W3 MHOTOTOMHBIX M3JaHUN HE Ooliee ABYX
JOKYMEHTOB OJTHOBPEMEHHO;
- MAaKCUMAJIbHBIE CPOKH MOJIH30BaHUS JOKYMEHTAMU:
- yueOHUKH, yueOHbIe mTocoOus - ydeOHBIH TO;
- Hay4yHO-TIOMYJSpHAs, MO3HABATENbHAS, XYA0KECTBEHHAS JIUTEpaTypa - 1 MecsIr;



- IEPUOIUYECKUE WU3IaHMs, U3aHUS TIOBBIIEHHOTO cripoca - 15 nHei.

- I0JIb30BATENIM MOT'YT IIPOJUINTH CPOK I0JIb30BAHUS TOKYMEHTaMH, €CIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYI'HX M0JIb30BATEIEH.

7.5. I1opsinoK MOJIBb30BAHUS YATAIBHBIM YTOJIKOM:

- TOKYMEHTBI, IIpeTHa3HaueHHbIE U1 pabOThl B YUUTATHHOM YTOJIKE, Ha IOM HE BBIIAIOTCS;

- DHUMKJIONEANHU, CIIPABOYHUKHU, PEJIKHME, LICHHbIE U UMEIOUIMECS B €JUHCTBEHHOM 3K3EMILIApE
JOKYMEHTBI BBIAIOTCS TOJIBKO JUIsl paOOThI B YUTAJILHOM YT OJIKE.

7.6. TTopsgok pabOTHI C KOMITBIOTEPOM, PACTIONIOKCHHBIM B OMOIHMOTEKE:

- paboTa ¢ KOMITBIOTEPOM Y4aCTHUKOB 00pa30BaTEIILHOTO MPOIIECCca MPOU3BOIUTCS 0 TPaQHUKY,
B IPUCYTCTBMM paOOTHHKA OMOIMOTEKH, - pas3pemiaercs padoTa 3a OJHUM IEPCOHAIbHBIM
KOMIIBIOTEPOM He 00Jiee IBYX UEJIOBEK OJTHOBPEMEHHO;

- T0JIb30BaTelb HMEET MpaBO paboTaTh C D3JIEKTPOHHBIM HOCHUTENIEM HH(OpPMalLUMU IOCIe
MpEeABAPUTEIIBHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOIHOTEKH;

- paboTa ¢ KOMIIbIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEPKIAEHHBIM CaAaHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.

CpOK )Iel\/’ICTBI/ISI IMMOJIOKCHWA HE OIrpaHUYCH. HpI/I MU3MEHCHHHN 3aKOHOJATCJIbCTBA, B aKT BHOCATCA
HU3MCHCHUSA B YCTAHOBJICHHOM IOPSAAKE.



	1. Общие положения

		2023-01-09T10:26:12+0300
	Степочкин Олег Сергеевич
	Я являюсь автором этого документа




